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Title Civil Summons Forms:  Miscellaneous Revisions and One New Form 
(revise and renumber forms 982(a)(9), 982(a)(10), 982(a)(11) to SUM-
100, SUM-120, and SUM-130; adopt new form SUM-140)  
 

Summary Revised Summons forms would conform to a recent rule change, make 
the forms consistent, eliminate misleading information, and provide 
information to the person served on where to seek assistance in 
responding to the lawsuit.  One new summons form would provide a 
blank space for inserting the appropriate response time as might be 
required by statute.  The Proof of Service—Summons on the reverse of 
each form would be amended to include a short caption box and an 
instruction that this form or the proposed new POS-010 form may be 
used. 

Source Civil and Small Claims Advisory Committee 

Staff Cara Vonk, (415) 865-7669, cara.vonk@jud.ca.gov 

Discussion Three civil Summons forms would be renumbered and provide the 
same information including the following:  

1. Replace the reference to “legal aid office” by directing the 
person served to the California Self Help website to locate legal 
service from a nonprofit legal aid program or other attorney 
referral services,  

2. Advise that a court form may be available to prepare the 
response and that court forms can be found at the California 
Self Help website, county law library, or at the courthouse, 

3. Advise that a fee waiver may be available, and 
4. Substitute “written” for “typewritten” consistent with new rule 

201.4 of the California Rules of Court, effective January 1, 
2003, (previously rule 201(c)). 

The Summons—Unlawful Detainer form would also provide 
information for calculating the five-day response time and a new 
Summons form would provide a blank space for inserting the response 
time. 
 
Issues addressed by the proposed revised forms are discussed below. 
 
a.  Legal aid office 
A suggestion in the boxed admonition on the current summons form 
that the person served may call “a legal aid office (listed in the phone 
book)” needs to be amended so that members of the public will not be 
directed to for-profit businesses that advertise themselves in the 
telephone book as a “legal aid office.”  The Administrative Office of 
the Courts has received several requests from bona fide legal aid 
providers and from the San Diego City Attorney’s office to amend this 
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provision on the form.  The proposed revised language would state:  
“If you cannot afford an attorney, you may be eligible for free legal 
services from a non-profit legal aid program.  You can locate these 
non-profit groups at the California Self Help website 
(www.courtinfo.ca.gov) or by contacting your local court or county 
bar association.”  Bona fide local legal aid providers are in the process 
of creating a web site and if the site is ready by the forms publication 
date, the forms would be amended to include this website address.  See 
the top box on the first page of each form on pages 6, 8, 10, and 12 
below. 
  
b.  Judicial Council form for response or answer 
A member of the public against whom a default judgment had been 
entered wrote to the Judicial Council, suggesting that the Summons 
form should advise the person served that a Judicial Council form may 
be available for filing a response to the complaint.  The committee 
agreed that this information would be useful to unrepresented persons 
and proposes adding the following text to the Summons form:  “There 
may be a court form that you can use for your response.  You can find 
these court forms and more information at the California Self Help 
website (www.courtinfo.ca.gov), your county law library, or at the 
courthouse nearest you.”  See the top box on the first page of each 
form on pages 6, 8, 10, and 12 below. 
 
c.  Fee waiver   
The family law summons form includes information on requesting a 
fee waiver.  The committee determined that this information would be 
useful for qualified individuals and proposes adding the following text:  
“If you cannot pay the filing fee, ask the court clerk for a fee waiver 
form.”  See the top box on the first page of each form on pages 6, 8, 
10, and 12 below. 
 
d.  Written response 
Statements on the forms advising of “your typewritten response” to the 
Summons would be revised to read “your written response” to 
conform to new rule 201.4 adopted effective January 1, 2003, 
(previously rule 201(c)), that provides: 

The clerk must not reject for filing or refuse to file any 
Judicial Council or local court form solely on the ground 
that it is completed in handwritten or handprinted 
characters or that the handwriting or handprinting is in a 
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color other than blue-black or black. 
See the top box on the first page of each form on pages 6, 8, 10, and 
12 below. 

e.  Unlawful Detainer 5-day response                                                
The instruction on the Summons—Unlawful Detainer (current form 
982(a)(11); proposed form SUM-130) explains how to calculate the 
five days for filing a written response as follows:  “(To calculate the 
five days, count Saturday and Sunday, but do not count other court 
holidays.).”  To further assist the party served, the proposal would add 
the following statement, “If the last day falls on a Saturday or Sunday, 
then you have the next court day to file a written response.)”  (See 
Code of Civ. Proc., §1167.)  See the top box on page 10 below. 
 
 f.  Conform Summons forms                                                                
The three civil summons forms of Summons (form 982(a)(9)), 
Summons (Joint Debtor) (form 982(a)(10)), and Summons—Unlawful 
Detainer (form 982(a)(11)) each contain information and instructions 
on steps that may be taken by the person served that are not consistent 
with the other forms.  The three summons forms would be revised to 
provide the same information on each of the forms including (a) the 
time to file a written response with the court; (b) the written response 
must be in proper legal form, a court form may be available for the 
response, and identifying locations for obtaining forms and other 
information; (c) information on obtaining a fee waiver if qualified; (d) 
legal effect if a response is not filed on time; and (e) noting that a 
defendant may call an attorney, and noting the existence of attorney 
referral services including a non-profit legal aid program.  See the top 
box on the first page of each form on pages 6, 8, 10, and 12 below. 

g.  New Summons form 
Proposed new Summons form SUM-140 resurrects the old Judicial 
Council all-purpose Summons form with a blank space for inserting 
the number of days for filing a response to the Summons and 
Complaint.  There are provisions in the code that may specify a 
response time different from the 30-day response time in a general 
civil case or the 5-day response time in an unlawful detainer case.  For 
example, enforcement of an owner’s lien in storage cases under 
Business and Professions Code section 21710 provides, “the occupant 
shall have 10 days in which to respond to the complaint after service 
of summons is completed, which time may be extended by good cause 
shown.”  Currently, the practice in some courts is to cross out the “30” 
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days and write in “10” days on the current Judicial Council Summons 
(form 982(a)(9)).   The new Summons is proposed with a blank space 
for inserting the number of days for the response.  The new form 
mirrors the proposed revised general civil summons form in all other 
respects.  See the top box on the first page of proposed new form 
SUM-140 on page 12 below.     

h.  Proof of Service on reverse of Summons forms 
The committee is developing an improved proposed two-page Proof of 
Service (Summons) (form 982(a)(23) to be renumbered POS-010) with 
sufficient space for describing the parties and documents served.  
Optional checkboxes have been added for papers frequently served 
such as the summons and [  ] complaint, [  ] cross complaint, [  ] other, 
etc.  The committee noted that the Proof of Service on the reverse of 
the current summons forms can be confusing, because a separate proof 
of service must be filed for each defendant served, requiring additional 
copies of the Proof of Service to be made if there is more than one 
defendant.  The separate revised Proof of Service form could be used 
for serving additional defendants and could also be used if a summons 
is lost after service has been made but before it is returned under the 
provisions of Code of Civil Procedure section 417.30.  Therefore the 
committee recommends keeping the Proof of Service on the reverse of 
the Summons forms for convenience.  The committee proposes adding 
a box at the top of the page with the Proof of Service for identifying 
the short title and case number should additional copies be made and 
filed later, and adding an instruction, “You may use this form or form 
POS-010.”  See the top of the second page of each form on pages 7, 9, 
11, and 13 below.    

i.  Renumber Summons forms                                                              
The committee recommends that the summons forms be renumbered 
“SUM” to conform to recent council practice of lettering forms with 
an abbreviation of the subject matter of the forms for the convenience 
of forms users.  

j.  Spanish translation                                                                        
After the English text in the instruction box on each form has been 
settled, the text will be translated into Spanish. 
 
The proposed forms follow.  
 

 Attachments 
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